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Career Objective:
To add value to the organization with which I work and to learn skills of excellence in accordance with the changing environment and to climb the corporate ladders.

Company Profile:
M/S UFLEX LIMITED, NOIDA. (formally name as FLEX INDUSTRIES)Uflex is a Multi Million Group headquartered at Noida, on the periphery of New Delhi, India and having manufacturing facilities in India & Dubai. UAE, offices in Europe and North America and market presence in 94 countries around the world. Uflex Group came into existence in 1983 and has grown into one of the biggest multi integrated packaging groups in the world. 

The Job profile with M/S UFLEX LIMITED. 
· Accounting and Reporting Operating system Tally & Oracle finance 11i AP)
· Knowledge on all the areas of PF, ESI, Payroll structure, calculation forms, formats & due dates etc, including Income Tax, TDS & tax planning for employees’ upto Form 16 & 16A. .
· Preparation all Journal entries, rectification voucher, Calculate Salary, ESI, EPF  manual and computerizes in ORACLE &TALLY, Excel and finally make Trial balance & Balance sheet with reconciliation.
· To make audit details for auditing in the end of finance year.    
· Co-operate to authors for balance sheet ionization. 
· Maintain Payableb& Receivable, Advance, all expenses, Debtors& Creditors Records of the employee and other then employee. 
· Maintain banking works Fund Planning, Bank Reconciliation, Bank Guarantee, Remittance,RTGS, Inter unit Reconciliation and general work relative to bank.
· Payroll maintains - TA, DA, LTA, ESI, EPFMedical Allowance and Medical Reimbursement, Bonus Ex-gratia leave encashment and earns leave with verification as per their entitlement or as per company policy.
· Income Tax Preparation, computation of the employee and send deduction form for investment to the employees for TDS recover their salary in the end of the every month and TDS deposit on time.
· Preparation details/information /document for Income Tax, Tax audit and assessment order.
· Reparation annually quarterly TDS return salary other than salary and send to the income tax department computerized and manual and monitoring TDS certificate Form 16 &16A.
· Fund Management, Fund planning, Fund Flow Statements etc.
· Supervision of day to day Accounting works reporting to:

DUPTY GENERAL MANAGER
POSITION HELD: Assistant Manager




Previous work Experience: (Maruti Workshop)
January 2006 to September 2008
· Experience in SAP Finance (Maruti Insurance) Claims intimation claim settlement, NCB confirmation 64VB, through online & manual. 
· Directly renewal of policies to customers through online.
· Verification of documents, which do customers claim/ Estimate verification of vehicle, which do customer claim.
· Preparation all Journal entries / voucher and maintain the Billing/ Cash.
· To verified all necessary document for claim.
· To raise the Bill and estimate of Surveyor file & accidental work through manual and Automate IIPL (Iterate India Pvt. Ltd.) under the Maruti Udyog Ltd.

Educational Qualification:
· Graduate from CCS University, Meerut (B.com)
· Sn. Sec. School Gandhi Smark Inter Collage, Etah. (Commerce) 
· Sec. School Shervani Inter Collage, Neoli. Etah    (Banking)
· Prior experience of working under CA firm.

Technical Qualification:
· One-Year Diploma PGDCA from Lal Bahadur Shastri Institute.Sahibabad (Ghaziabad) U.P.
Training:
· Trained by Corporate Trainer Oracle application 11i (AP, AR, GL, FA.) modules.
· One Year Training from IIPL (Iterate India Pvt. Ltd) under taking Maruti Udyog Ltd. Regional Office New Delhi.
· SAP Finance (Maruti Insurance) Training from Maruti Udyog Ltd Gurgaon. 

Computer skill:

· Accounting Operating system (Oracle finance, Application 11i GL, AR, AP)
· Accounting package: Tally 9.ERP
· Operating system: All basic software operates. 
· 
Personal Information:

Father’s name: 			 -		late Shri Lakhan Singh 	
Date of birth:			 -		01 Feb 1984
Hobbies: 				 -	Internet browsing & written and write articles
Language  	 -	Hindi & English
Marriage Status                     	-	Married 	
       Nation:                            	 -         Indian
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